OOKYMEHT MNOANMCAH
BNEKTPOHHOW NOAMNUCHIO

CepTudpmkat: 6FA323DSAC7E6C5E9ALF7CC3F92F583124C84419
Bnapeneu: Ctaxeesa Enena MaenosHa I IMAO y << I I I KOHa NQ 3 2))

[Heucteutenex: ¢ 25.11.2021 po 25.02.2023

I[TPUKA3
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00 yrBep:xnennu Kogexca 35TuKH U Ci1y:ke0HOT0 noBeieHUsI pA0OTHUKOB

B cootBerctBun ¢ @enepanbubiM 3akoHOM Poccuniickon denepanyu ot 25
nexkadbps 2008 roga N 273-®3 "O npoTHUBOAEHCTBUU KOppymuuu', B ILENAX
oOecrieyeHus: COOJIOJEHUSI NPABUI CIYKEOHOTO TOBEIECHUS W HOPM CIIYKEOHOMU
TUKH, T0OPOCOBECTHOTO U 3(PPEKTUBHOIO MCHOJHEHUS PaOOTHUKAMH YUPEKICHHS
JOJDKHOCTHBIX 00SI3aHHOCTEH, a TakKe MPOPUIAKTUKH KOPPYIIIUOHHBIX MTPOSBICHUIMA
B YUPEXKIACHUH,

[TPUUKA3BIBAIO:

1. YTBepauts Kogekce 3Tuku u ciryxedHoro noeaeHus pabotaukos [IMAOY
«IlIxoma Ne 32y (mpumnaraercs).

2. Pabotnukam  IIMAOY «lllkoma Ne 32» oOecrneuuTh COOJIOICHKE
OCHOBHBIX  MpaBWJI  CIYyKEOHOro  TMOBEACHUS W OOIUX  MIPUHIUIIOB
npodeCCUOHAIBHOW  CITY»K€OHOM HSTHUKH, YCTaHOBJIEHHBIX KoOJekcoM OTUKU U
CITY>K€OHOT0 MOBEACHUS, YTBEPAKACHHBIM HACTOSIINUM MPUKA30M.

3. KoHTpoJb 32 UICIIOJIHEHUEM HACTOSIIETO MIPUKa3a OCTABIISAIO 32 CO0Oi.

JInpexTop mIKOJIbI E.Il.CraxeeBa
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Konekce
3TUKH H CJIYKeOHOr0 NMoBeAeHus1 PA00THUKOB

IIMAOY «IIkomaa Ne 32»
Inasa 1. OBIUME MOJIOYKEHUS

1. Hacrosmuit Kozmeke stuku u cimyxeOHoro moBeneHus (nanee — Komekc) paOoOTHHKOB
IIMAOY «llIkoma Ne 32) (manee — paGOTHUKM YUpEXKIEHMs), YCTAHABIMBAET OCHOBHBIE

npaBUiIa  CIY)KEOHOrOo  TOBEACHHS  paOOTHUKOB  yUYpeXAEHHUs,  oOlue  NPUHIHUIIBI
npodecCHOHANbHOM, CIY)KeOHOM STHKHM, KOTOPBIMH JOJDKHBI PYKOBOACTBOBATHCS PAaOOTHHKH
YUPEKACHUSI.

2. lenpro Hacrosimero Kopekca siBiseTCs YCTaHOBJIEHHE 3THYECKUX HOPM CIyKeOHOIrO
NOBEJICHUS PAOOTHUKOB YUPEKICHHUS JJISl JOCTOMHOTO BBIITOIHEHNUS UMH CBOEH MPOo(dhecCHOHAIbHON
NEeSITEIbHOCTH, a TAK)Ke COJCHCTBHE YKPEIUIEHUIO aBTOpUTETa paOOTHUKOB YUPEXkKACHUs, T0BEpUs
rpaxaaH K paboTe yupexIeHUss U o0ecleueHUue €AMHBIX JTUYECKUX HOpPM U IPHUHIIUIIOB
CJIy’K€OHOTI'0 MOBEIEHUS pAOOTHUKOB YUPEXKICHUS.

Hacrosmmii  Kogekc mnpusBaH MOBBICUTH S(PQGEKTUBHOCTH BBIMOJHEHUS PAOOTHHKAMHU
YUPEKACHUS CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH, YBa)KUTEIBHOI'O OTHOIIEHUS K AEATEIbHOCTU
PabOTHUKOB yUPEKICHUS.

3. Hacrosmmii Konekc paspaboran B coorBercTBUUM C¢ DeaepanbHbIM 3aKOHOM OT 25
nexadps 2008 N 273-03 "O npoTHUBOAESHCTBUU KOPPYHIUH'", 001IenpU3HAHHBIMU HPABCTBEHHBIMU
IOPUHIUIIAMUA 1 HOPMaMH POCCHICKOro O0IIeCTBa U TOCYAapCTBA.

4. I1pu 3aKII0YEHUHU TPYIOBOI'O JOTOBOPA PYKOBOAUTENb YUPEKIACHUS 00513aH O3HAKOMUTH
paboTHUKA yupexaeHus: ¢ HacTosmuM Kogekcom.

5. 3Hanue u cobmoieHne pabOTHUKAMH YUpeKaeHus HopM Hacrtosiero Kozekca siBisercs
OJIHUM M3 KpPUTEPUEB OLIEHKH KadecTBa MX MNPOPECCHOHAIBHON NEATENIbHOCTH U CIYXKeOHOTo
MIOBE/ICHUS.

6. Hapymenue paOOTHHKOM YYpeKIeHHS  HOpM Hacrosimero Komekca MOMIEKHAT
MOpPaJIbHOMY OCYKIEHHIO, MOXKET YUYUTHIBATbCS NPU IMPOBEACHUU aTTeCTallMd pabOTHHUKOB Ha
COOTBETCTBHE 3aHUMAEMOH JOJDKHOCTH, NMPU TPUMEHEHUH IUCUUIUIMHAPHBIX B3BICKAHUH, TPU
HOOIPEHNN pabOTHUKOB, a B CIIydasx HapyIIEHUs UM 3akoHojaTenbcTBa Poccuiickoit denepannn
u CBepIUIOBCKOW 00s1acTH pabOTHUK YYPEXKIECHUS HECeT OTBETCTBEHHOCTb, IMPETYyCMOTPEHHYIO
3aKoHoAarenbCcTBOM Poccutickoit denepanum.

I'naBa 2. OCHOBHBIE ITPABIUJIA CJIYKEBHOI'O TIOBEJIEHU A
PABOTHHMKOB YUYPEXIEHUS

7. OCHOBHBIE MpaBuja CIIY>)KEOHOTO TOBEIEHUS PAOOTHUKOB YUPEKICHUS  SIBISIFOTCS
noBeqieHNs rpaxaan Poccuiickoit denepannu B CBSI3U C OCYILIECTBIEHUEM MU MPO(EeCcCHOHATBHBIX
JOJIKHOCTHBIX 00s3aHHOCTEN B chepe eATeNbHOCTH YUPEKACHHUS.

8. PaGoTHUKHU yupexieHus], CO3HaBasi OTBETCTBEHHOCTH Iepe/l FOCyJapCTBOM, OOIIECTBOM U
rpakAaHaMu, IPU3BAHBL:

1) HCHOMHATH  JOJDKHOCTHBIE  OOSI3aHHOCTH ~ J0OPOCOBECTHO M Ha  BBICOKOM
npodeccuoHaTbHOM YPOBHE B 1IeIAX o0ecriedueHus 3pGeKTUBHON pabOThl yUpeKICHUS;

2) UCXOAUTH U3 TOTO, YTO NMPHU3HAHUE, COOJIOJICHHE U 3alllUTa MpaB U CBOOO] YEJIOBEKA U
rpaXJaHMHA ONPEACISAIOT OCHOBHOM CMBICI U COJEpXKaHHWE JEATEIbHOCTH PaOOTHHKOB
YUPEKACHUS;

3) OCyLIECTBIATH CBOO JIEATENBLHOCTD B MPE/IENax MOJHOMOYHUN yUpEKICHMS;

4) obecrieunBaTh paBHOE, OECIPUCTPACTHOE OTHOLICHHE KO BCeM (U3UYECKUM U
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IOPUJIMYECKUM  JIMIIAaM, HE OKa3blBaTh MPEANOYTEHHE KaKUM-THOO OOIIECTBEHHBIM WU
PEIUTHO3HBIM OOBEIUHEHUSM, MPO(ECCHOHAIBHBIM WM COLMAIBHBIM TIpyIIaM, TpaXKJaHaM U
OpraHu3alsaM U He JOIMYyCKaTh NPEAB3ATOCTH B OTHOIICHUH TaKMX OOBEAWHEHHM, TPYIII, IPaXIaH
Y OpraHu3aIui;

5) UCKJIIOYaTh NEHCTBUS, CBA3aHHBIC C BIMSHUEM KAaKUX-JMOO JTMYHBIX, UMYIIECTBEHHBIX,
(UHAHCOBBIX M HHBIX MHTEPECOB, MPENATCTBYIOUIMX JOOPOCOBECTHOMY HCIIOJIHEHUIO HUMHU
JIOJDKHOCTHBIX 00s3aHHOCTEHH;

6) yBEOOMJIATH PYKOBOAUTENS YUPEKAEHUS, OpraHbl IPOKypaTypbl U (MIH) Jpyrue
rOCyJapCTBEHHBIE OpraHbl 000 BCEX CiIydasx oOpalieHus K paOOTHHKY yUPEXKIEHHUS KaKux-1u0o
JIMIL B LEJIAX CKJIOHEHUS K COBEPIICHUIO KOPPYILIMOHHBIX U MHBIX IIPAaBOHAPYIIECHUH;

7) cobaronaTe yCTaHOBIIGHHBIE (ellepalbHBIMA U OOJACTHBIMU 3aKOHAMHU OTPAaHHYCHUS U
3aIlpeThl, CBSI3aHHbIE C UCTIIOJHEHUEM NTPO(ECCHOHANIBHBIX, CITY)KEOHBIX 003aHHOCTEH;

8) cobmogaTh OECHpHUCTPACTHOCTh, HWCKIIOYAIONIYI0 BO3MOXKHOCTH BIHUSHHUS Ha HX
IpopEeCCUOHATBHYIO  JESATEIbHOCTh PELICHUH IMOJUTHYECKUX MapTUH U OOLIECTBEHHBIX
00BbEAMHEHHI;

9) nDposBIATH KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpaIleHUU C TpaxJIaHaMHU U
JOJKHOCTHBIMU JINTIAMH;

10) nposiBNATH TEPHNUMMOCTh U YBa)KEHHE K OObIUasiM U TpaauLusM HapoaoB Poccuu u
JIPYTUX TOCYIApCTB, YYHMTHIBATH KYJIbTYpPHBIE M WHBIE OCOOCHHOCTH pa3IMYHBIX STHHYECKHX,
COLMAJIBHBIX rpymnn u KoH(peccui, CrocoOCTBOBATh MEKHAIIMOHAJILHOMY U
MEKKOH(PECCHOHATLHOMY COTJIACHIO;

11) Bo3nmepkuBaTbcs OT MOBEICHMS, KOTOPOE€ MOIJIO OBl BbI3BaTh COMHEHHE B
JO0OPOCOBECTHOM HCIIOJIHEHUH PA0OTHUKOM YYPEXKICHHH JOJDKHOCTHBIX OOS3aHHOCTEH, a TaKkKe
n30eraTb KOH(QJIMKTHBIX CUTYallMi, CIIOCOOHBIX HAaHECTH yIepO ero pemyTaluu WK aBTOPHUTETY
YUPEXKICHUS;

12) npuHHUMaTh NpeayCMOTpEHHbIE 3aKoHoJAaTenbcTBOM Poccuiickoit ®Deneparmuu u
CBepasyioBCcKOit 007acTh Mepsl 10 HEIOMYIIEHUI0 BO3HUKHOBEHHS KOH(IUKTAa WHTEPECOB U
YPEryJIMpOBaHUIO BOSHUKIIUX CIIy4aeB KOH(IMKTa HHTEPECOB;

13) He HWCHONB30BaTh CIY)KEOHOE TOJIOKEHUE I OKa3aHWsl BIUSHUSA Ha JCSITEIHHOCTDH
rOCyJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHHs, OpraHM3alui, JOJKHOCTHBIX
JWI, TOCYJApCTBEHHBIX W MYHUIMNAIBHBIX CIYXAIUX W TpaJaH TP PEIICHHH BOIPOCOB
JMYHOTO XapaKTepa;

14) BO37EepKUBATHCS OT IMYOJUYHBIX BBICKAa3bIBAaHHUM, CYXIEHUI M OIICHOK B OTHOIICHUH
JeSITEIbHOCTH YUPEXKICHUS, €r0 PYKOBOJIUTENS, €CIIM 3TO HE BXOAUT B JIOJDKHOCTHBIE 00S3aHHOCTH
pabOTHUKA YUPEKICHUS;

15) coOmronaTh YCTaHOBJIEHHBbIE MpaBUJIa MYOJWYHBIX BBICTYIUIGHHH M IPEIOCTaBICHHS
KOH(pUIEHIMATbHON HH(pOpMalnu;

16) yBaXXUTEIHHO OTHOCUTBCA K JEATENBHOCTH IpEJCTaBUTENEeNH CpEeICTB MacCOBOM
uHpopMalMu MO HHPOPMHUPOBAHUIO oOIIecTBa O paboTe YyUpeKIeHUs, a TaKkKe OKa3bIBaTh
coJieiicTBHE B MOJIyY€HUH JOCTOBEPHON MH(OPMAIIUH B YCTAHOBJICHHOM IOPS/IKE;

17) mNOCTOSHHO CTPEMHTHCS K OOECIEYCHHI0 Kak MOXHO Oonee 3ddexkTuBHOrO
pacropsKeHUs: pecypcamu, HaXoJAIIUMUCS B c(hepe OTBETCTBEHHOCTH PAOOTHUKA YUPEIKICHHUS.

9. PabOTHHKH y4YpexXIEHHUS B CBOCH NEATETHHOCTH HE JIOJDKHBI JIOMYCKaTh HapyIICHUE
3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, MCXOJs W3 IMOJUTHYECKOW, IKOHOMHUYECKOU
11e7I€CO00PA3HOCTH JINOO MO MHBIM MOTHBAM.

10. PaGoTHUKY yupexaeHus 00s3aHbl IPOTUBOAECHCTBOBATH MPOSIBICHUSAM KOPPYIIIUH.

11. PaGotHuku yupexjeHuss  o0s3aHbl MNpPEANPUHUMATH MeEpbl MO NPOPUIAKTHKE
KOppPYIIIMM B TIOpsIKE, YCTAHOBJIEHHOM 3aKOHoJaTenbcTBOM Poccuiickoit ®depepauuu u
CBepanmoBckoi 00J1acTH.

12. PaGoTHUK yupexaeHus: 00s3aH MPUHUMATh COOTBETCTBYIOLIHE MEPHI IO 00ECIICUEHUIO
0€30I1aCHOCTH M KOH(MIEHLIMANBHOCTH WH(GOpPMALMU, 33 HECAaHKIMOHHUPOBAHHOE pasIJIallleHue
KOTOPOH OH HECeT OTBETCTBEHHOCTh MJIH (M) KOTOpas CTajla U3BECTHA €My B CBSI3U C MCIIOJHECHUEM



UM JIOJDKHOCTHBIX 00513aHHOCTEH.

13. PaboTHMK  yYpeXIEHHWs, HAACICHHBIH  OPraHU3alUOHHO-PACTIOPAIUTETHHBIMH
MOJTHOMOYHSIMH IO OTHOILIEHHIO K IPYTUM paOOTHHKAM YUPEKACHUS, TOJKEH:

1) OwiTh oOpaznom mnpodeccronanusma, O€3yNpeyHOW pernyTaluu, CIocoOCTBOBAThH
(GOpMHpOBaHHIO B YUPESKACHUU  OmaronmpusTHOro mais 3(PQeKTuBHON padOTHl MOpaIBHO-
MICUXOJIOTHYECKOr0 KJIMMara;

2) npuHUMATh MEpbI 10 MPEAOTBPALICHUIO U YPETYIHPOBAHUIO KOH(IMKTa WHTEPECOB B
YUPEXKICHUY;

3) npuHUMAThH MEPHI IO MPEAYIPEKICHUIO KOPPYILIHUU B YUPESIKICHUN;

4) He nomyckaTh CIlyd4aeB MPUHYXKICHHS pPAOOTHUKOB YYPEXKICHHS K Y4YacTHIO B
JeSITeIbHOCTH MOJUTUYECKHUX MapTHi U OOIECTBEHHBIX 00bEAMHEHUIA;

5) mpuHHMAaTh Mepbl K TOMY, YTOOBbI MOJAYMHEHHbIE €My paOOTHUKU YUpPEXKIEHUS He
JIOITYCKaJIM KOPPYIIIMOHHO OMACHOTO TOBEACHUS, CBOUM JIMYHBIM MOBEJCHHEM I10JIaBaTh MpPUMEP
YECTHOCTH, OECTIPUCTPACTHOCTHU U CIPABENIUBOCTH;

6) HeCTU OTBETCTBEHHOCTb B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit denepannu
u CBepanoBCKOil o0macTu 3a JAeWCTBUS WM Oe3[eiicTBHE MOAYMHEHHBIX €My pab0OTHUKOB,
HapyIIAOIUX IpaBHia CIY)KEOHOTO TOBEACHUS M MPHHLIUIBI MPO(PECCHOHATBHOM, CITy:KEOHOI
STUKU TOBEACHHUSA, YCTAHOBJIEHHbIE HacTosmuM KoaekcoMm, ecam OH HE NPUHSI MEpPHI 1O
HEJIOMYIIEHUIO TAKUX JIEUCTBHUI WK Oe3/1eHCTBYS;

7) ¢ MOHMMaHHEM OTHOCHUTbCA K KOJUIeraMm, MpU3HaBas UX MPaBO HUMETh COOCTBEHHOE
po(hecCuOHANIBHOE CYKJICHUE.

Iiasa 3. OBIIUE NPUHITAIIBI TIPO®ECCUOHAJIBHOM,
CJIYKEBHOM 3TUKU PABOTHUKOB YYPEX/JIEHUS

14. PaGoTtHuk yupexaeHus o0s3aH 3((HEKTUBHO HCIOJIb30BaTh CIYKEOHOE BpeMs IS
JIOCTHKEHUS] HauOOJIbIIIEH pe3yIbTaTUBHOCTH B paboTe.

15. PaGoTHUK ydpexxJaeHHs 00s3aH B YCTAHOBJICHHbIE 3aKOHOJATeIbCTBOM Poccuiickoit
Oenepannn U CBEpATOBCKON 00JIaCTH CPOKH MPUHUMATh 00OCHOBAHHBIE PEIICHUsS B paMKaX CBOEH
KOMIIETEHIIMM U HECTH 3@ HUX MEPCOHAIBHYIO OTBETCTBEHHOCTb.

16. PaGoTtHuMk yupexnaeHus  o00s3aH COONIOAAaTh HOPMBI CIIY)KEOHOTO IOAYMHEHUS,
CJIEYIOIINE U3 OTHOUIEHUH PYKOBOAMTENS U MIOAYNHEHHOTO.

17. HenonmyctuMo a1t pabOTHUKA YUpEXKIE€HUS HCIOJIb30BaTh CIYKEOHYI0 HH(OPMALIHIO B
HecIyXeOHOM cdepe A TOCTUKEHNS KaKUX-THO00 JTMUHBIX U (M) KOPBICTHBIX IIEeJIeH.

18. PaGOTHUK yupexk/IeHUs JO0JKEH BO3JIEPKUBATHCS OT JIFOOBIX IEHCTBUM, KOTOPBIE MOTYT
ObITh pAaCIiCHEHbl KaK OKa3aHWE IOKPOBHUTENbCTBA KAaKUM Obl TO HHM OBUIO JHMIIAM B LENAX
NpUOOpETEHUsI UMH NTpaB U (UIM) OCBOOOKIEHUS UX OT 00s3aHHOCTEH.

19. PaGoTHUK yupexIeHUs JT0JDKEH UCIOJIb30BATh TOJIBKO 3aKOHHBIE U 3TUYECKUE CIIOCOOBI
MPOJBUKEHHUS 110 CITyKO€.

20. PaGoTHUK yupexIeHUsI OTBEYAET 3a OPraHMU3allMIO0 U COCTOSIHUE CBOEro pabouero Mecra
1 cOOJTI0/ICHNE YCTAaHOBJIICHHOTO MOPSIKAa paObOTHI CO CYKEOHBIMHU TOKYMEHTAMH.

21. PaboTHHKY y4pexXIeHHUs 3alpeliaeTcs BBIHOCUTH 3a IpeJesIbl MECTOHAXOXKICHHUS
yupexJeHuss (ero CTPyKTYpHOTO NOJpa3feNieHus1) HMYIIECTBO, JIOKYMEHTbHI, MpPEeIMEThl WU
MaTepHalbl, MPUHAICKAILINE ITOMY YUPEXKICHHIO, 0€3 COOTBETCTBYIOLIETO HA TO pPa3peIieHUs
PYKOBOIUTENS yUPEKICHUSI.

22. Ilepen yxomoM B OTIYCK MM YOBITHEM B CIY)XEOHYIO KOMaHIUPOBKY pPaOOTHUK
yupexJieHus: 00s3aH OCTaBUTh B HAJJIEXKalIeM BUJE CIyKeOHOE MECTO, CPEICTBA OPITEXHUKU U
JIpyrue MaTepHuabHble IEHHOCTH, HaXOASIINECS B €r0 PACIOPSIKEHUH, NEPEAATh HEUCIIOJHEHHBIE
JIOKYMEHTBHI HEIMOCPEJCTBEHHOMY PYKOBOJIUTENIO JJsi NPUHATHSA pELIEHUs O MOPYYEHUU UX
JIPYrOMY UCIIOJIHUTENIO.

23. PaboTHUKY yupeXIEeHHsS CIEIyeT COONIoAaTh JCIOBOM CTHJIb B OJEXKE, KOTOPBIN
OTIMYAIOT OUIIHATIBHOCTb, CACPKAHHOCTD, TPAJUIIMOHHOCTD, aKKYPAaTHOCTD.

24. PabOTHHMK YYPEXKIEHUS JIODKEH MPHUACPKUBATHCS PEUYEBBIX HOPM TPaMOTHOCTH,
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OCHOBaHHOW Ha HCIIOJIb30BAHUM OOIICMPUHSTHIX TMPABUJI PYCCKOTO si3bika. B peun paboTHHKA
YUPEKACHUST HEIPHUEMIIEMO YMOTpeOJICHNEe HEYMECTHBIX CJIOB M PEYEBBIX OOOPOTOB, PE3KUX H
[IUHUYHBIX BBIPAKEHUI OCKOPOUTEIBHOTO XapaKTepa, HEHOPMATHBHOU JICKCUKH.

25. PaboTHUK yupexaeHHs 00s3aH COOJIIOIaTh HOPMBI JICJIOBOTO ATHKETa B OOIICHUU C
TpaXAaHaMU U JPYTUMU PaOOTHUKAMH  YUPEKICHHS MPU  HCIIOJIHEHUH JIOJDKHOCTHBIX
00s13aHHOCTEH.

26. PaboOTHUK YyUYpeKJeHUS HE JOJDKEH OTBEYaTh HAa OCKOPOJICHHS, OOBHHCHHS WIIU
KPUTHUKY BCTPEYHBIMH OOBHHEHUSMH, OCKOPOJICHHSIMH, KPUTHKOW WM WHBIMHU IPOSBICHUSIMHU
arpeccuy, YHIKAIOIUMHU Y€CTh U JIOCTOMHCTBO YEIOBEKA.

27. PabOTHUK YYpPEKICHHS JODKEH CTPEMHUTHCS B JIFOOOW CUTYAIlMH COXPaHSTh JIMYHOE
JIOCTOMHCTBO, OBITH OOpPa3IOM MOBEACHUS, AOOPOMOPSIOYHOCTH M HYECTHOCTH BO BceX cdepax
0O0IIeCTBEHHOH JKU3HHU.
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